
 
 
 
 
 
 
 
 
 
October 18, 2017 
 
 
 
To Whom It May Concern: 
        
Request for Proposals for Professional Services for Plumsted Township: 
 
Through the adoption of Ordinance No. 2013-02 adopted by the Township of Plumsted governing body on 
November 6, 2013 (attached), the Township has established a procedure for competitive bidding for 
professional service contracts to be awarded by the governing body.  Please be advised that contracts will be 
awarded on the basis of qualifications based upon competitive bidding.  Although the cost of services will be a 
factor in the decision making process, the qualifications of the firm will have substantial weight in the process 
as well.  Pursuant to the provisions of the new ordinance, this letter shall serve as a “Request for Proposals” to 
all interested persons. The governing body intends to award contracts for professional services during the 
Reorganization Meeting of the Township of Plumsted scheduled for Monday, January 1, 2018.  All Proposals 
must be submitted to the Office of the Municipal Clerk, 121 Evergreen Road, New Egypt, New Jersey 08533, no 
later than Thursday, November 16, 2017 at 3:00 PM.  The Township reserves the right to reject any 
proposals not received by that date.  All proposals should include the following minimum information to be 
considered: 
 

 Name of the individual(s) to be assigned to perform the tasks. 

 Professional experience of the individual(s) to be assigned including a listing of experience with the 
Township of Plumsted and/or experience with other municipalities. 

 A statement concerning the ability of the firm/individual to perform tasks assigned by the Township 
in a timely fashion as the professional service you will be providing for Plumsted Township. 

 Professional licenses held by the individual(s) to be assigned. 

 Educational background and experience of the individual(s) to be assigned. 

 A description of the support staff available to the individual(s) to be assigned. 

 A copy of a Certificate of Insurance, issued by an insurance carrier licensed in the State of New 
Jersey, for the firm/company showing the amount of professional liability insurance and all other 
coverage are in place. 

 A list of professional references with addresses and telephone contact numbers. 

 Detailed hourly rates for ALL staff that will be or potentially could be assigned and any other 
“charges” for extra services not included in hourly rates. 

 A comparison of the hourly rates charged to other municipalities for similar work to be undertaken 
for the Township of Plumsted. 

 Any known potential conflicts of interest that may result in the individual/firm becoming 
disqualified from working for the Township of Plumsted for any reason. 

 Disclosure of Investment Activities in Iran 

 Completion of Affirmative Action information. 

 All Professional Service contractors are required to comply with the requirements of 52:32-44 
(Business Registration of Public Contractors), N.J.S.A. 10:5-1, et seq. and N.J.A.C. 17:27 et seq. 
(Contract Compliance and Equal Employment Opportunities in Public Contracts).   

 A copy of your Business Registration Certificate. 

 Completion of a C.271 Political Contribution Disclosure Form 

Jack Trotta, Mayor 
Eric Sorchik, Deputy Mayor 
Larry Jones, Committeeman 
Vincent Lotito, Committeeman 
Herbert Marinari, Committeeman 
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The States Center 
 
 

http://www.plumsted.org/


 Submissions by corporations and partnerships shall include a completed disclosure of ownership 
form (N.J.S.A. 52:25-24.2) and a non-collusion affidavit. 

 Please provide three (3) copies of your proposal 
 

All submissions shall be kept on file during the term of the related contract and shall be public records after the 
deadline for the submission of the proposals.  In the event that compliance with part or all of the requirements 
of the ordinance is impracticable as regards a particular contract or agreement, the Township Committee may 
waive part or all of the requirements by a majority vote of the full committee in the appointing resolution, 
setting forth with specificity the reasons such waiver is required.  The governing body will not consider 
proposals from individuals/firms without municipal governmental experience. 
 
Any questions concerning the information contained in the Request for Proposal must be addressed to Dorothy 
J. Hendrickson, RMC, Municipal Clerk.  Thank you for your interest. 
 
Very truly yours, 
 

Dorothy J. Hendrickson, RMC 
 
Dorothy J. Hendrickson, RMC 
Municipal Clerk 
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Chapter 47A PROFESSIONAL SERVICE ENTITIES  

(CONTRACTOR PAY-TO-PLAY REFORM) 

  

§ 47A-1. Definitions. 

 

 As used in this chapter: 

 

A. CAMPAIGN COMMITTEE — (i) Every candidate for the Township of Plumsted elective 

municipal office; (ii) every candidate committee established by or for the benefit of a 

candidate for Township of Plumsted elective municipal office; (iii) every joint candidate 

committee established in whole or in part by or for the benefit of a candidate for Township of 

Plumsted elective municipal office; (iv) every political party committee of the Township of 

Plumsted; (v) every political party committee of the County of Ocean; and (vi) every political 

committee, continuing political committee, or other form of association or organization that 

regularly engages in the support of candidates for the Township of Plumsted municipal or 

County of Ocean elective offices or Township of Plumsted municipal or County of Ocean 

political parties or political party committees. The terms in the foregoing paragraph have the 

meaning prescribed in N.J.A.C. 19:25-1.7. 

 

B. CONTRIBUTION — Has the meaning prescribed in N.J.A.C. 19:25-1.7. By way of 

illustration, and not limitation, this definition includes pledges, loans, and in-kind 

contributions. 

 

C. A CONTRACT FOR PROFESSIONAL OR EXTRAORDINARY SERVICES — All contracts 

for “professional services” and “extraordinary unspecifiable services” as such term is used in 

N.J.S.A. 40A:11-5. 

 

D. For purposes of this chapter, a “business entity” whose contributions are regulated by this 

chapter means: (i) an individual including the individual’s spouse, and any child/children; (ii) 

a firm; corporation; professional corporation; partnership; limited liability company; 

organization; association; and any other manner and kind of business entity; (iii) any person 

who owns ten percent (10%) or more of the equity or ownership or income interests in a 

person or entity as defined in sections (i) and (ii) above and their spouses and child/children; 

(iv) all partners or officers of such an entity, in the aggregate, and their spouses and 

child/children; (v) any person, subcontractor, subsidiary, corporation, firm, partnership, 

limited liability company, organization or association who has received or indefeasibly 

acquired the right to receive, from a person described in subparagraph (i) above, more than 

one hundred thousand dollars ($100,000.) in compensation or income of any kind (including, 

by way of illustration, and not limitation: wages, salaries, sums paid to independent 

contractors, benefits, dividends, profit-sharing, pension contributions, deferred contributions, 

stock, stock options or gifts), in any twelve (12) month period prior to the award of, or during 

the term of, a contract subject to this ordinance; and (vi) all persons who are an “affiliate” of 

a business entity as defined in sections (i), (ii) and (v) above, as such term is used in 11 

U.S.C. 101(2).  

§ 47A-2. Prohibition on awarding public contracts to certain contributors. 

 

A. To the extent that it is not inconsistent with state or federal law, the Township of Plumsted 

and any of its departments, instrumentalities or purchasing agents shall not enter into any 

agreement or otherwise contract to procure "professional services" as such term is defined at 

N.J.S.A. 40A:11-2(6) and used at N.J.S.A. 40A:11-5(1)(a)(i) and/or banking, insurance or 



other consulting service (hereinafter "professional services"), nor "extraordinary unspecified 

services" as such term is defined at N.J.S.A. 40A:11-2(7) and used at N.J.S.A. 40A:11-

5(1)(a)(ii) and/or media, public relations, lobbying, parking garage management or other 

consulting and/or management service (hereinafter "extraordinary unspecified services") 

from any business entity if such business entity has solicited or made any contribution to (i) 

a candidate, candidate committee or joint candidates committee of any candidate for elective 

municipal office in the Township of Plumsted or a holder of public office having ultimate 

responsibility for the award of a contract, or (ii) to any Township of Plumsted or County of 

Ocean political committee or political party committee, or (iii) to any continuing political 

committee or political action committee that regularly engages in the support of Township of 

Plumsted municipal or County of Ocean elections and/or Township of Plumsted municipal or 

County of Ocean candidates, candidate committees, joint candidate committees, political 

committees, political parties, political party committees, (hereinafter "PAC"), in excess of the 

thresholds specified in Subsection C within one (1) calendar year immediately preceding the 

date of the contract or agreement.  

 

B. No business entity who submits a proposal for, enters into negotiations for, or agrees to any 

contract or agreement with the Township of Plumsted or any of its departments or 

instrumentalities, for the rendition of professional services or extraordinary unspecified 

services shall knowingly solicit or make any contribution to (i) a candidate, candidate 

committee or joint candidates committee of any candidate for elective municipal office in 

Township of Plumsted, or a holder of public office having ultimate responsibility for the 

award of a contract, or (ii) to any Township of Plumsted or County of Ocean political 

committee or political party committee, or (iii) any PAC between the time of first 

communication between that business entity and the municipality regarding a specific 

agreement for professional services or extraordinary unspecified services, and the later of the 

termination of negotiations or rejection of any proposal, or the completion of the performance 

or specified time period of that contract or agreement.  

 

C. The monetary thresholds of this chapter are: (i) a maximum of $300. per calendar year each 

for any purpose to any candidate or candidate committee for mayor or governing body, or 

$500. per calendar year to any joint candidates committee for mayor or governing body, or 

$300. per calendar year to a political committee or political party committee of the Township 

of Plumsted; (ii) $500. maximum per calendar year to a County of Ocean political committee 

or political party committee; and (iii) $500. maximum per calendar year to any PAC. 

However, for each business entity party to a contract for professional or extraordinary 

unspecified services as defined in Subsection A, or engaged in negotiations for a contract 

defined in Subsection A, when such business entity’s contribution is aggregated with all 

“persons” defined in Section 47A-1D of “Definitions” above, by virtue of their affiliation to 

that business entity party, a maximum of $2,500. to all Township of Plumsted candidates, 

candidate committees, joint candidate committees, and holders of public office having 

ultimate responsibility for the award of a contract, all Township of Plumsted or County of 

Ocean political committees and political party committees as described herein combined, 

without violating Subsection A. of this section.  

 

D. For purposes of this section, the office that is considered to have ultimate responsibility for 

the award of the contract shall be (i) the Township of Plumsted Mayor or Governing body, if 

the contract requires approval or appropriation from the Mayor or governing body, or (ii) the 

Mayor of the Township of Plumsted, if the contract requires approval of the Mayor, or if a 

public officer who is responsible for the award of a contract is appointed by the Mayor.  

 

E. Rules regarding subcontractors. No person may be awarded a subcontract to perform under 

a contract subject to this chapter, if the subcontractor would be disqualified by Subsection A. 

from receiving the contract at the time that the subcontract is awarded. Nor may any person 



who would be disqualified by Subsection A. from receiving the contract perform substantially 

all of obligations described in a contract for professional or extraordinary services that is 

subject to this chapter. 

(Ord. #2013-02 § 3) 

 

§ 47A-3. Contributions made prior to the effective date. 

 

 No contribution or solicitation of contributions made prior to the effective date of this chapter 

shall be deemed to give rise to a violation of this chapter. (Ord. #2013-02 § 4)  

Ordinance No. 2013-02, codified as Chapter 47A, was adopted November 6, 2013.  

 

§ 47A-4. Contract renewal. 

 

 No contract subject to this chapter may be renewed, extended, or materially modified unless the 

resulting renewal, extension, or modification would be allowable under the provisions of this ordinance if 

it were an initial contract. (Ord. #2013-02 § 5) 

 

§ 47A-5. Contribution statement by business entity. 

 

A. Prior to awarding any contract or agreement to procure professional services or 

extraordinary unspecified services from any business entity, the Township of Plumsted or its 

purchasing agents and departments, as the case may be, shall receive a sworn statement 

from said business entity which is the intended recipient of said contract that he/she/it has 

not made a contribution in violation of Section 47A-2 of this chapter. The Township of 

Plumsted, its purchasing agents and departments shall be responsible for informing the 

Township of Plumsted that the aforementioned sworn statement has been received and that 

the business entity is not in violation of this ordinance, prior to awarding the contract or 

agreement.  

 

B. A business entity shall have a continuing duty to report to the Township of Plumsted any 

contributions that constitute a violation of this act that are made during the negotiation, 

proposal process or the duration of a contract. The Township of Plumsted, its purchasing 

agents and departments shall be responsible for informing the governing body within ten 

(10) business days after receipt of said report from the business entity, or at the next 

Township Committee meeting following receipt of said report from the business entity, or 

whichever comes first.  

 

C. The certification required under this section shall be made prior to entry into the contract or 

agreement with the Township of Plumsted, or prior to the provision of services or goods, as 

the case may be, and shall be in addition to any other certifications that may be required by 

any other provision of law.  

(Ord. #2013-02 § 6) 

 

§ 47A-6. Return of excess contributions.  

 

 A business entity that is a party to a contract for professional services or extraordinary 

unspecified services may cure a violation of Section 47A-2 of this chapter, if, within thirty (30) days after 

the date on which the applicable ELEC report is published, said business entity notifies the municipality 

in writing and seeks and receives reimbursement of the contribution from the recipient of such 

contribution. (Ord. #2013-02 § 7) 

 

 

 



§ 47A-7. Exemptions. 

 

 The contribution limitations prior to entering into a contract in Section 47A-1A do not apply to 

contracts which (i) are awarded to the lowest responsible bidder after public advertising for bids and 

bidding therefor within the meaning of N.J.S.A. 40A:11-4, or (ii) are awarded in the case of emergency 

under N.J.S.A. 40A:11-6. There is no exemption for contracts awarded pursuant to a "Fair and Open 

Process" under N.J.S.A. 19:44A-20 et seq. (Ord. #2013-02 § 8) 

 

§ 47A-8. Penalty. 

 

A. It shall be a material breach of the terms of a Township of Plumsted agreement or contract 

for professional services or extraordinary unspecified services when a business entity that is 

a party to such agreement or contract has: (i) made or solicited a contribution in violation of 

this chapter; (ii) knowingly concealed or misrepresented a contribution given or received; (iii) 

made or solicited contributions through intermediaries for the purpose of concealing or 

misrepresenting the source of the contribution; (iv) made or solicited any contribution on the 

condition or with the agreement that it will be re-contributed to a candidate, candidate 

committee or joint candidates committee of any candidate for elective municipal office in the 

Township of Plumsted or a holder of public office having ultimate responsibility for the 

award of a contract, or any Township of Plumsted or County of Ocean political committee or 

political party committee, or any PAC; (v) engaged or employed a lobbyist or consultant with 

the intent or understanding that such lobbyist or consultant would make or solicit any 

contribution, which if made or solicited by the professional business entity itself, would 

subject that entity to the restrictions of this chapter; (vi) funded contributions made by third 

parties, including consultants, attorneys, family members, and employees; (vii) engaged in 

any exchange of contributions to circumvent the intent of this chapter; or (viii) directly or 

indirectly, through or by any other person or means, done any act which if done directly 

would subject that entity to the restrictions of this chapter. 

 

B. Furthermore, any business entity that violates Section 47A-6A (iviii) shall be disqualified 

from eligibility for future Township of Plumsted contracts for a period of four (4) calendar 

years from the date of the violation.  

 

C. Any person who knowingly, purposely, or recklessly violates any provision of this chapter, or 

who conspires with another person to violate any provision of this chapter, or who, with the 

purpose of promoting or facilitating a violation of this chapter, solicits another person to 

commit it, or aids or agrees, or attempts to aid another person in planning or committing it, 

shall be subject to punishment including fines and/or imprisonment as fixed by law for 

violations of the ordinances of the Township of Plumsted. 

(Ord. #2013-02 § 9) 

 

§ 47A-9. Citizens private right of action. 

 

 In addition to any rights that were heretofore available, or which may hereafter be available, to 

citizens, taxpayers, or associations, to challenge violations of this chapter, every person aggrieved by a 

violation of the chapter, or any taxpayer or resident of the Township of Plumsted has the right, consistent 

with the Rules of Court, to file charges in a court of competent jurisdiction, and/or to pursue a civil action 

for a violation of this chapter in a court of competent jurisdiction, and to seek and obtain declaratory, 

injunctive, or other legal or equitable relief, including but not limited to, attorneys fees and costs, arising 

from or related to a violation of this chapter. (Ord. #2013-02 § 10) 

 



 

 

§ 47A-10. Severability.  

 

 If any provision of this chapter, or the application of any such provision to any person or 

circumstances, shall be held invalid, the remainder of this chapter to the extent it can be given effect, or 

the application of such provision to persons or circumstances other than those to which it is held invalid 

shall not be affected thereby, and to this extent the provisions of this chapter are severable. (Ord. #2013-

02 § 11) 

 

§ 47A-11. Indexing. 

 

 The monetary thresholds of Section 47A-1, “Definitions,” Subsection D. and Section 47A-2C. of 

this chapter shall be increased effective March 1 of each calendar year by the percentage increase, in the 

prior calendar year, of the consumer price index for all urban consumers (CPI-U) for the Philadelphia 

region, rounded to the nearest ten dollars ($10.). The Clerk of the Township of Plumsted shall, by no later 

than April 1 of each calendar year, prepare and publish the revised thresholds on the official municipal 

website and in an official municipal newspaper. (Ord. #2013-02 § 12) 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

TOWNSHIP OF PLUMSTED 
 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
 

 
 
NAME OF CONTRACTOR/BIDDER          
 

PART 1:  CERTIFICATION 
CONTRACTORS/BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 

FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into 
or renew a contract must complete the certification below to attest, under penalty of perjury, that neither the person or 
entity, nor any of its parents, subsidiaries, or affiliates, is identified on the Department of Treasury’s Chapter 25 list as a 
person or entity engaging in investment activities in Iran.  The Chapter 25 list is included in this certification and can also 
be found on the State of New Jersey, Department of Treasury, Division of Purchase and Property website at 
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Contractors/Bidders must review this list prior to 
completing the below certification.  FAILURE TO COMPLETE THE CERTIFICATION WILL RENDER A 
CONTRACTOR’S/BIDDER’S PROPOSAL NON-RESPONSIVE.  If the Township finds a person or entity to be in 
violation of law, it shall take action as may be appropriate and provided by law, rule or contract, including but not limited 
to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or 
suspension of the party. 
 
PLEASE CHECK THE APPROPRIATE BOX: 
 

 I certify, pursuant to Public Law 2012, c. 25, that neither the contractor/bidder listed above nor 
any of the contractor’s/bidder’s parents, subsidiaries, or affiliates is listed on the N.J. Department of the 
Treasury’s list of entities determined to be engaged in prohibited activities in Iran pursuant to P.L. 2012, c. 25 (“Chapter 
25 List”).  I further certify that I am the person listed above, or I am an officer or representative of the entity listed above 
and I am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the 
Certification below. 
 
OR 
 

 I am unable to certify as above because the contractor/bidder and/or one or more of its parents, 
subsidiaries, or affiliates is listed on the Department’s Chapter 25 list.  I will provide a detailed, accurate 
and precise description of the activities in Part 2 below and sign and complete the Certification below.   
Failure to provide such will result in the proposal being rendered as non-responsive and appropriate penalties, fines 
and/or sanctions will be assessed as provided by law. 

 
PART 2:  PLEASE PROVIDE FURTHER INFORMATION RELATED TO 

INVESTMENT ACTIVITIES IN IRAN 
 

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its 
parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the requested 
information below.  Please provide thorough answers to each question.  If you need to make additional entries, provide the 
requested information on a separate sheet. 
 
Name ______________________________________________________________________  
 
Relationship to Contractor/Bidder ___________________________________________________ 
 
Description of Activities:___________________________________________________________ 
 
____________________________________________________________________________ 
 
Duration of Engagement _____________________________  
 
Anticipated Cessation Date __________________________ 



 
Contractor/Bidder Contact Name _____________________________  
 
Contact Phone Number ______________________ 
 

 
Certification:  I being duly sworn upon my oath, hereby represent and state that the foregoing 
information and any attachments thereto to the best of my knowledge are true and complete.  I 
attest that I am authorized to execute this certification on behalf of the above referenced person 
or entity.  I acknowledge that the Township of Plumsted is relying on the information contained 
herein and thereby acknowledge that I am under a continuing obligation from the date of this 
certification through the completion of any contracts with the Township to notify the Township 
in writing of any changes to the answers of information contained herein.  I acknowledge that I 
am aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification, and if I do so, I recognize that I am subject to criminal prosecution under the law 
and that it will also constitute a material breach of my agreement(s) with the Township of 
Plumsted and that the Township at its option may declare any contract(s) resulting from this 
certification void and unenforceable. 
 
FULL NAME (print): _________________________________  
 
SIGNATURE ______________________________________ 
 
TITLE:___________________________________________ 
  
DATE ____________________________________________ 
 
 
 
 
 
 
 
 
 
   
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 

 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 

During the performance of this contract, the contractor agrees as follows: 

 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of 

age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 

disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor 

will take affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during 

employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 

gender identity or expression, disability, nationality or sex.  Such action shall include, but not be limited to the following: employment, 

upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 

compensation; and selection for training, including apprenticeship.  The contractor agrees to post in conspicuous places, available to 

employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of 

this nondiscrimination clause. 

  

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the 

contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, 

national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 

 

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it has a 

collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advising 

the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in 

conspicuous places available to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to 

N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 

 

The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent with the applicable 

county employment goals established in accordance with N.J.A.C. l7:27-5.2, or a binding determination of the applicable county 

employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 

 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, 

employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, 

color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or 

sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices. 

 

 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing 

conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as 

established by applicable Federal law and applicable Federal court decisions. 

 

 In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures relating to 

transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national origin, 

ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the 

statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 

 

 The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services 

contract, one of the following three documents: 

Letter of Federal Affirmative Action Plan Approval 

Certificate of Employee Information Report 

Employee Information Report Form AA302 

 

 The contractor and its subcontractors shall furnish such reports or other documents to the Div. of Contract Compliance & EEO 

as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall 

furnish such information as may be requested by the Div. of Contract Compliance & EEO for conducting a compliance investigation 

pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 



C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Public Agency Instructions 

This page provides guidance to public agencies entering into contracts with business entities that are required to 

file Political Contribution Disclosure forms with the agency.  It is not intended to be provided to contractors. 

What follows are instructions on the use of form local units can provide to contractors that are required to 

disclose political contributions pursuant to N.J.S.A. 19:44A-20.26 (P.L. 2005, c. 271, s.2).  Additional 

information on the process is available in Local Finance Notice 2006-1 

(www.nj.gov/dca/lgs/lfns/lfnmenu.shtml).   
1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a “fair and 

open” process (N.J.S.A. 19:44A-20.7). 

2. Due to the potential length of some contractor submissions, the public agency should consider allowing data to be 

submitted in electronic form (i.e., spreadsheet, pdf file, etc.).  Submissions must be kept with the contract 

documents or in an appropriate computer file and be available for public access.  The form is worded to accept 

this alternate submission.  The text should be amended if electronic submission will not be allowed. 

3. The submission must be received from the contractor and on file at least 10 days prior to award of the contract.  

Resolutions of award should reflect that the disclosure has been received and is on file. 

4. The contractor must disclose contributions made to candidate and party committees covering a wide range of 

public agencies, including all public agencies that have elected officials in the county of the public agency, state 

legislative positions, and various state entities.  The Division of Local Government Services recommends that 

contractors be provided a list of the affected agencies.  This will assist contractors in determining the campaign 

and political committees of the officials and candidates affected by the disclosure. 

a. The Division has prepared model disclosure forms for each county.  They can be downloaded from the 

“County PCD Forms” link on the Pay-to-Play web site at www.nj.gov/dca/lgs/p2p.   They will be 

updated from time-to-time as necessary. 

b. A public agency using these forms should edit them to properly reflect the correct legislative 

district(s).  As the forms are county-based, they list all legislative districts in each county.  Districts 

that do not represent the public agency should be removed from the lists. 

c. Some contractors may find it easier to provide a single list that covers all contributions, regardless of the 

county.  These submissions are appropriate and should be accepted. 

d. The form may be used “as-is”, subject to edits as described herein. 

e. The “Contractor Instructions” sheet is intended to be provided with the form.  It is recommended that the 

Instructions and the form be printed on the same piece of paper.  The form notes that the Instructions are 

printed on the back of the form; where that is not the case, the text should be edited accordingly. 

f. The form is a Word document and can be edited to meet local needs, and posted for download on web 

sites, used as an e-mail attachment, or provided as a printed document. 

5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.”  This will assist the 

local unit in its obligation to ensure that contractor did not make any prohibited contributions to the committees 

listed on the Business Entity Disclosure Certification in the 12 months prior to the contract.  (See Local Finance 

Notice 2006-7 for additional information on this obligation)  A sample Certification form is part of this package 

and the instruction to complete it is included in the Contractor Instructions.  NOTE:  This section is not 

applicable to Boards of Education. 

http://www.nj.gov/dca/lgs/lfns/lfnmenu.shtml
http://www.nj.gov/dca/lgs/p2p


STOCKHOLDER DISCLOSURE CERTIFICATION 
This Statement Shall Be Included with Bid Submission 

 
 

Name of Business         
 
 I certify that the list below contains the names and home addresses of all stockholders holding 10% or more of the 

issued and outstanding stock of the undersigned. 
     OR 
 I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the undersigned. 
  

If a corporation owns all or part of the stock of the corporation or partnership submitting the bid, 
then the statement shall include a list of the stockholders who own 10% or more of the stock of any 
class of that owning coporation. If no one owns 10% or more stock, attest to that.  

 
Check the box that represents the type of business organization: 
 
Partnership   Corporation   Sole Proprietorship 
Limited Partnership  Limited Liability Corporation Limited Liability Partnership 
Subchapter S Corporation 
 
Sign and notarize the form below, and, if necessary, complete the stockholder list below.  
 
Stockholders: 
 
Name: ______________________________ Name: ______________________________ 

 
Home Address: _______________________ 
 
____________________________________ 
 
 

Home Address: _______________________ 
 
____________________________________ 

Name: ______________________________ Name: ______________________________ 
 

Home Address: _______________________ 
 
____________________________________ 
 
 

Home Address: _______________________ 
 
____________________________________ 

Name: ______________________________ 
 

Name: ______________________________ 
 

Home Address: _______________________ 
 
____________________________________ 

Home Address: _______________________ 
 
____________________________________ 

 
Subscribed and sworn before me this ___ day of 
___________ , 2 __. 
 
(Notary Public) 
 
My Commission expires: 
 

 
    
_________________________________________                                                                                    

(Affiant) 
 

________________________________ 
(Print name & title of affiant) 

 
(Corporate Seal) 

 

 


